COT-F108
Record of IT Equipment Sanitization

Commonwealth of Kentucky Record of IT Equipment Sanitization

Date Requested:      


Agency (include Cabinet, Department & Division):     








Person Submitting Request:      











Equipment Serial Number:      








Equipment Inventory Number:      







Equipment Manufacturer/Model:      







Equipment/Media Type:

 
Server

 
Workstation:  Assigned to (name of user):      









Magnetic Tape (Type I, II or III)


Magnetic Disk (Bernoulli, floppy, non-removable rigid disk, removable rigid disk)


Optical Disk (read many-write many, read only, write once-ready many (WORM)


Memory (DRAM, PROM, EAPROM, EPROM, FEPROM, ROM, SRAM etc.)


Cathode Ray Tube (CRT)


Printer


Other (describe)      





Disposition:
 Transfer       Surplus       Donation       Repair/maintenance


 Return to Contractor        Other (explain)     



Decommissioning provisions:


Equipment/media has been kept in continuous physical protection until sanitization


Information requiring archiving as public records identified and preserved


Temporary backups made (e.g., for equipment scheduled for repair)


OEM operating system and other software available for reload for repurposed equipment


MARS Fixed Asset documents completed


Agency asset management procedures completed


B217-2 form completed (Finance & Administration: Declared Surplus)


Compliant with procedures for disposal of hazardous waste if destroyed


Other (describe)      












General description of data residing on equipment/media to be sanitized:

     


     


     


Agency (Cabinet, Department & Division):      



Person Performing Sanitization:      


Title: 
     
Date Completed:     

Equip. Inventory #:      
Equip. Serial #:     

Signature:  ____________________________________________________________

Sanitization Method Used:


DoD-compliant Overwrite (list software used):     









Type I Degausser


Type II Degausser


Full Chip Erase


Ultraviolet Erase


Physical Destruction (disintegrate, incinerate, pulverize, shred, melt)


Other (describe)      
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